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         (This syllabus is not a contract, expressed or implied, and may be amended by the instructor.) 






FALL  SEMESTER  2014
Room
   Section 011   TTH   9:30-10:50 a.m.

Section 012   TTH   12:30-1:50 p.m.


   ARCH 319





FA 411A
Instructor:

Brad Loper, BA
Faculty Profile:

https://www.uta.edu/mentis/profile/?8542
Office Hours:

FA 257




MWF 
11 – 12:30 p.m.




TTH  
11 – 12:00 p.m. 
Mailbox:

118 FA – Department of Communication main office

E-mail:


bloper@uta.edu 

Course Description:

A survey of the basic theories and techniques required when writing for the print media, World Wide Web, and public relations will be presented.  The class will consist of some lecture followed by practice/lab with assignments that will reflect topics covered during the reading and lecture.  This course will provide students with a basic information gathering and writing foundation in the areas of news for print, online, Web, and public relations releases.  A partial list of topics to be covered is:


News—what is “news” and how to determine its values




Accuracy—both factual and grammatical




Writing a “soft news” story

Writing a “hard news” story





Law and ethics

Interviewing techniques






Basic news research


The Internet and the World Wide Web




Public Relations writing










Course Goals and Objectives:

· To introduce students to the definitions of news, basic media writing, research and interviewing skills and responsible/ethical journalism

· To enable the students to attain the basic information necessary for further study in mass communication

· To provide the students with introductory skills in the field of mass communication

· To create a foundation for advanced levels of study and learning in mass communication

Learning Outcomes:


The student will be able to:

· explain the concepts of news and news values

· demonstrate a fundamental knowledge of basic grammar and Associated Press Style 

· discuss current news events

· analyze the basics of a news story

· explain the basics of a feature story

· create a basic public relations kit

· conduct research for use in mass communication

· design interviews for use in mass communication

· delineate between news and information for print and for internet
· implement the basic characteristics of convergence
· recognize the major tenets of journalistic law

Assumptions:

The instructor assumes that the student:

· will learn the information outside of the classroom setting if the student is absent

· has the necessary skills to go to Blackboard for notes, examples, practices, formats
· will monitor his/her own grade/average weekly

· has the ability to contact the instructor via UTA email for questions or concerns

· employs the basic tools for writing a correct, complete English sentence and paragraph

· can purchase and read the textbooks

· will be able to actively focus and participate in class and outside of class 
· has access to a computer and a printer and is responsible for the use of both
Texts:

Writing and Reporting News  by Carole Rich  7th ed.  [This book must be brought to class each day.]
The Associated Press Stylebook    (latest edition)

NewsU Language Primer (interactive electronic textbook)

Supplies:

a current UTA i.d.           access to Blackboard          a student account with available funds
Students are required to have an appropriate method with which to save work.  Computer error will not be accepted as a reason for lost work, if the student has not saved the work.  Computers will freeze and bomb—it is the student’s responsibility to make certain work is saved as it is written.  As computers in some of the labs are different in their hardware and brand, it is the student’s responsibility to have the correct disk or drive on which to save his/her work.  Backup discs or drives are wise as well.
Final Grade Average in the Course will be based on:

          Tests   30%               NewsU Language Primer   15%               Assignments   55%
Students are expected to keep track of their performance throughout the semester and seek guidance from available sources if their performance drops below satisfactory levels.
· Examinations/ CEQ:       
    30%
Three examinations will be given during the course and will cover material from the textbook, lecture, discussion and lab.  All exams will consist of true/false and multiple choice questions.  The exams may be given prior to lecture and then regular lecture and/or lab may be held.          [3 tests = 20%]

Current Events Quizzes

Twelve quizzes will be given during the course and will cover material from the Tuesday and Thursday copies of the Fort Worth Star-Telegram’s A section. This will be the first section of the newspaper.  All quizzes will consist of true/false and multiple-choice questions.  The exams will be given prior to lecture and then regular lecture and/or lab will be held.          [12 quizzes = 10%]


   [20% + 10% = 30%]
· NewsU Language Primer: 
   15%
Students must enroll in NewsU Language Primer (an instructional supplement) at http://www.newsu.org/courses
All components of the NewsU Language Primer together make up 15 percent of the final course average.  
These components must be completed on the following schedule:  

Sign Up      Students must sign up for NewsU by Friday, Aug. 29 

All times on the NewsU deadlines will be 11:00 p.m. CST. After that it will be too late.
Essays (5%)    Students must read all three essays by Monday, Sep. 8. Quiz on Sep 9.  
      Make-up quizzes will not be given to students who do not enroll in NewsU by Aug. 29
Drills             Students must complete all drills by Oct. 6.
Assessments (10%)   Students must complete all assessments by Monday, October 13 at 11:00p.m. CST.   
[5% + 10%=15%]
· Assignments:
                           55%
Assignments include, but are not limited to, concept practice, work samples (written and computer-based), active participation, class preparation, quizzes, and assigned readings. 
All assignments must be turned in typed.  Handwritten assignments will not be accepted.
The Communication Department Writing Lab is in FAB 257.  Hours are posted and announced. The lab is available for anyone needing specific help; it is not for writing assignments from class or re-writing previous assignments. A completed form from the Lab is required for credit. Please note: This lab may be limited. The writing center in the Library is also available. Please see “Writing Center” below.
5 written assignments will be averaged then multiplied by 2
6 AP Style quizzes will be averaged then multiplied by 1

These two items will be added together and then averaged. That average will count 55% of the final grade.

Deadline Policy:

Students are expected to meet all deadlines.  Late work will not be accepted.  Deadlines occur before, during and after class time. Computer access and/or printer availability are not acceptable reasons for failure to meet deadlines.
Since meeting deadlines is common in all forms of mass media writing, students must complete assigned writing by the end of each class unless a longer deadline is set on the assignment.  
Expectations for Out-of-Class Study:

Beyond the time required to attend each class meeting, students enrolled in this course should expect to spend at least an additional nine (9) hours per week of their own time in course-related activities, including reading required materials, completing assignments, preparing for exams, researching online, etc.

In-Class Laboratory:

Writing assignments, worksheets and practices will be assigned to compliment lectures/ discussion.  Writing will be graded on how well students apply news values, accuracy (both factual and grammatical), style rules, relevant content, and the ability to meet deadlines.  If applicable, make-up assignments must be completed within one week of the absence whether a grade is to be assigned to the project/paper or not.
Grading Written Assignments

       The number of sources interviewed for a story and the actual information gathered and presented in the story will determine the newsgathering grade.

For outside features, a minimum of three sources will result in a newsgathering grade no higher than “C.” Four sources will result in a newsgathering grade no higher than “B.”  Five sources are required as part of the requirement to make a newsgathering grade of “A” or higher.  On some stories it may be appropriate to have more than five sources.

Sources are those people one interviews for a news story and uses within a story.  These interviews may be conducted in person or via the telephone.  Email interviews are acceptable if approved by the instructor in advance.  For the most part, sources should be experts in their fields.  Please note the word “experts.”  These are people knowledgeable in their field and not merely people off the street.  These are not family members, family friends, business associates, or personal friends.  However, these people may be used to recommend sources for a story.

For example: the assignment might be to cover a new illicit drug appearing in the community.  The student’s father, friend, spouse is a police officer.  This person may not be used as a source, but one can ask him/her for knowledgeable sources to interview.  The final list of sources might include a drug user, a doctor to explain the effects of the drug, and the remainder of the sources from law enforcement—local officers involved in drug enforcement to DEA representatives.  Unacceptable sources would include such interviews with fellow students or workers to obtain their opinions on drug use.

The last page of each story or part of a series will be a list of contact information.  This will consist of the name, address, phone number (work or home), and email (if available) of each source interviewed.  If there is no contact information included with assignments, the grade for both newsgathering and writing on the assignment will be a 0.

Contact information will be used on a random basis to contact the student’s sources to verify interviews and information.  Should it be determined that either the interview or information in a story is falsified; a student may be formally disciplined by UTA (see Academic Integrity on the syllabus).

Sources for assignments are interviewed people who are used in the story.  Information either printed (this includes the World Wide Web or Internet) or broadcasted in any manner can be considered a source or as appropriate for assignments in this course.

Information for a story should be complete and answer all questions the instructor, editor, or reader might have.  Lack of needed information in a story will result in a lower grade for newsgathering.  This includes the basic ID information on a source.  Telling a reader to go to a website for further information is bad reporting and not acceptable.  If that information is important, it should be within the story and attributed to an interviewed person and not a website.  Use web information as background and for formulating questions for interviews.  This also applies to all printed and telecasted material.

Information in a news story must be specific.  Generalities prove nothing for the reader.  Sentences such as—Many students spend a majority of their free time sleeping—are a total waste of space.  They give the reader no information whatsoever.  Focus on content.  Write specifics and give attribution for that information—Dr. Jamison John said his soon-to-be-published study proves six out of ten students use 60 percent of their free time sleeping.  So be specific and use concrete facts to provide content.   

Information—facts—must be correct.  A factual error, including the misspelling of a name, wrong address, or bad arithmetic, will result in a 20-point deduction in the newsgathering grade.  While on the job, these mistakes can result in lawsuits or a writer being fired.   Triple check all facts in a story.


Attention-getting, smooth, flowing writing is what all writers try to achieve.  However, bad grammar and incorrect AP Style are a barrier to this.  By this point in her/his education, a student should be proficient in grammar.  Generally, two points will be subtracted from the writing grade for each of these mistakes.

There are more serious errors, and they will, therefore, carry a heavier penalty.  They are:

· Leads must get the attention of the reader and pull him/her into the story.  A missed lead or flat, boring lead for a feature will result in 10 points being deducted for the writing grade.  Leads written in the passive tense will result in a 10-point deduction.

· News stories should be written in third person, past tense, and active voice.  The use of second person (you) outside a quote from a source (in the narrative of the story) will result in a 10-point deduction.  The use of first person (I, we) outside of a quote will result in a 30-point deduction.

· Generally paragraphs in a news story consist of three short sentences.  Too many paragraphs either shorter or longer than this will result in a 10-point deduction.

· Direct quotes before the third paragraph will result in a 10-point deduction.  Likewise no direct quote by the fifth paragraph will result in a 10-point deduction.

· Run-on sentences and sentence fragments will result in a 10-point deduction.

· Subject and verb must be in agreement or a 10-point deduction will result.  Noun and pronoun must agree or a 10-point deduction will result.

· Lack of attribution will result in a 10-point deduction.  There must be clear attribution for facts given in a story.  Over-attribute rather than present information without a source.

A grade is not an award; it’s an evaluation.  A grade says nothing about the character of the student, and it is not predicated on his/her willingness to work hard.  [Certainly hard work and better-than-average grades are often correlated, but a grade is not solely an indication of hard work.]

In placing grades on written assignments, a judgment is made about the entire piece of writing.  Even if every word is spelled correctly, every piece of punctuation is in its proper place, every style rule observed, and every dictate of form carried out, the writing still may merit a C.  It’s got to do something more to merit a B or A.  Points are added to 75 when the student does more than simply doing what he/she has been asked to do.

A grade is an evaluation of the work that a student turns in.  It is an honest assessment on the total merits of the completed assignment.

           CLEAR, CONCISE, ACCURATE

Attendance Policy:

At The University of Texas at Arlington, taking attendance is not required. Rather, each faculty member is free to develop his or her own methods of evaluating students’ academic performance, which includes establishing course-specific policies on attendance. As the instructor of this section, my philosophy is that your attendance is vital toward the successful completion of the course requirements.  A sign in sheet or roll will be taken each class meeting.  If you miss class due to official representation of the University in an authorized activity, you must supply the necessary documentation to me before that event.  If you, or a family member becomes seriously ill and you miss class, it is your responsibility to notify and provide documentation to me as soon as you return to class.  You are responsible for work missed during your absence.  An absence on a due date does not justify a late assignment.  No make-up work will be given [activities] if absent.
 
After four (4) unexcused absences, a point will be deducted from your Assignment average.  For example, if at the end of the semester you miss seven classes [four free, three additional at 1 point each], your assignment grade will be reduced by three points. So an 82 assignment average becomes a 79.
 
If you fade out of the course it is your responsibility to drop officially.  You will NOT be dropped for non-attendance. 

Drop Policy: 
Students may drop or swap (adding and dropping a class concurrently) classes through self-service in MyMav from the beginning of the registration period through the late registration period. After the late registration period, students must see their academic advisor to drop a class or withdraw. Undeclared students must see an advisor in the University Advising Center. Drops can continue through a point two-thirds of the way through the term or session. It is the student's responsibility to officially withdraw if they do not plan to attend after registering. Students will not be automatically dropped for non-attendance. Repayment of certain types of financial aid administered through the University may be required as the result of dropping classes or withdrawing. For more information, contact the Office of Financial Aid and Scholarships (http://wweb.uta.edu/aao/fao/).

Americans with Disabilities Act: 
The University of Texas at Arlington is on record as being committed to both the spirit and letter of all federal equal opportunity legislation, including the Americans with Disabilities Act (ADA). All instructors at UT Arlington are required by law to provide "reasonable accommodations" to students with disabilities, so as not to discriminate on the basis of that disability. Any student requiring an accommodation for this course must provide the instructor with official documentation in the form of a letter certified by the staff in the Office for Students with Disabilities, University Hall 102. Only those students who have officially documented a need for an accommodation will have their request honored. Information regarding diagnostic criteria and policies for obtaining disability-based academic accommodations can be found at www.uta.edu/disability or by calling the Office for Students with Disabilities at (817) 272-3364.

Title IX: 

The University of Texas at Arlington is committed to upholding U.S. Federal Law “Title IX” such that no member of the UT Arlington community shall, on the basis of sex, be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any education program or activity. For more information, visit www.uta.edu/titleIX.

Academic Integrity: 
Students enrolled all UT Arlington courses are expected to adhere to the UT Arlington Honor Code:

I pledge, on my honor, to uphold UT Arlington’s tradition of academic integrity, a tradition that values hard work and honest effort in the pursuit of academic excellence. 

I promise that I will submit only work that I personally create or contribute to group collaborations, and I will appropriately reference any work from other sources. I will follow the highest standards of integrity and uphold the spirit of the Honor Code.

UT Arlington faculty members may employ the Honor Code as they see fit in their courses, including (but not limited to) having students acknowledge the honor code as part of an examination or requiring students to incorporate the honor code into any work submitted. Per UT System Regents’ Rule 50101, §2.2, suspected violations of university’s standards for academic integrity (including the Honor Code) will be referred to the Office of Student Conduct. Violators will be disciplined in accordance with University policy, which may result in the student’s suspension or expulsion from the University.

Electronic Communication: 
UT Arlington has adopted MavMail as its official means to communicate with students about important deadlines and events, as well as to transact university-related business regarding financial aid, tuition, grades, graduation, etc. All students are assigned a MavMail account and are responsible for checking the inbox regularly. There is no additional charge to students for using this account, which remains active even after graduation. Information about activating and using MavMail is available at http://www.uta.edu/oit/cs/email/mavmail.php.

Student Feedback Survey: 
At the end of each term, students enrolled in classes categorized as “lecture,” “seminar,” or “laboratory” shall be directed to complete an online Student Feedback Survey (SFS). Instructions on how to access the SFS for this course will be sent directly to each student through MavMail approximately 10 days before the end of the term. Each student’s feedback enters the SFS database anonymously and is aggregated with that of other students enrolled in the course. UT Arlington’s effort to solicit, gather, tabulate, and publish student feedback is required by state law; students are strongly urged to participate. For more information, visit http://www.uta.edu/sfs.
Final Review Week: 
A period of five class days prior to the first day of final examinations in the long sessions shall be designated as Final Review Week. The purpose of this week is to allow students sufficient time to prepare for final examinations. During this week, there shall be no scheduled activities such as required field trips or performances; and no instructor shall assign any themes, research problems or exercises of similar scope that have a completion date during or following this week unless specified in the class syllabus. During Final Review Week, an instructor shall not give any examinations constituting 10% or more of the final grade, except makeup tests and laboratory examinations. In addition, no instructor shall give any portion of the final examination during Final Review Week. During this week, classes are held as scheduled. In addition, instructors are not required to limit content to topics that have been previously covered; they may introduce new concepts as appropriate.
Emergency Exit Procedures: 
Should we experience an emergency event that requires us to vacate the building, students should exit the room and move toward the nearest exit, which is located…
ARCH 319: … out the classroom door to the right and proceed to the central stairs down to the second floor. From there continue north approximately 100 feet to the exit doors on the right or the exit stairs down to the left and then out the doors.
FA 411A:  …out the classroom door to the left or right (which ever is unimpeded) and move to the outside balcony via the glass doors. From there we will proceed down the stairs to the first floor. 
When exiting the building during an emergency, one should never take an elevator but should use the stairwells. Faculty members and instructional staff will assist students in selecting the safest route for evacuation and will make arrangements to assist individuals with disabilities.

Emergency Phone Numbers: In case of an on-campus emergency, call the UT Arlington Police Department at 817-272-3003 (non-campus phone), 2-3003 (campus phone). You may also dial 911.

Writing Center: 
The Writing Center, 411 Central Library, offers individual 40 minute sessions to review assignments, Quick Hits (5-10 minute quick answers to questions), and workshops on grammar and specific writing projects. Visit https://uta.mywconline.com/ to register and make appointments. For hours, information about the writing workshops we offer, scheduling a classroom visit, and descriptions of the services we offer undergraduates, graduate students, and faculty members, please visit our website at www.uta.edu/owl/.
COMM 1345 – Writing for Mass Media
Fall 2014 Schedule
Note: This will serve as a starting point for the semester, but students will need to be flexible with changes. Instructor will notify students of significant changes to this document.
August

TH, 21

Syllabus overview and introductions

WK 1

Changing Concepts of News (Ch 1)  /  AP Style Overview

TU,  26

AP Style Overview



Class exercise from book or instructor

TH, 28

Changing Concepts of News


AP Style practice Quiz  


Class exercise from book or instructor
WK 2

Basic News story (Ch 2)
  /  AP Style Cont.
TU,  26

Basic News story 


AP Style practice Quiz 


Class exercise from book or instructor
TH, 28

Basic News Story  



Current Events Quiz One 


Class exercise from book or instructor
FRI, 29

Must Sign up for Poynter NewsU Grammar Primer (Zero for section if not done)

September



WK 3

Convergent and Mobile Media  (Ch 3) / Social Media  (Ch 4)
TU,  2

Convergent Media


AP Style Quiz One 


Class exercise from book or instructor


WED, 3

Must complete Pre Test in NewsU

TH, 4

Social Media   


Current Events Quiz Two 


Class exercise from book or instructor
Sep. 3 – Oct. 6
Do NewsU Practice Drills (Can do as often as you wish)

WK 4

Sources & Online Research / Interview Techniques  (Ch 5 & 6)
MON, 8

Must Complete NewsU Essays

TU,  9

Sources & OLR, interview



AP Style Quiz Two


NewsU Essay Quizzes given
TH, 11

More interview  


Current Events Quiz Three


Class exercise from book or instructor
WK 5

Test and Major Assignment Week  /  Leads and Nut Graphs  (Ch 7)
TU,  16

Leads



Test One Chapters 1-6  
TH, 18

Current Events Quiz Four 


Major Writing Assignment #1 (News Story)
WK 6

Leads and Nut Graphs  (Ch 7) cont.
TU,  23

Leads & Nut Graphs



AP Style Quiz Three  


Class exercise from book or instructor
TH, 25

Writters Art 



Current Events Quiz Five 


Class exercise from book or instructor
WK 7

Story Organization  (Ch 8) / Story Forms  (Ch 9) 
TU,  30

Story Structure  & Story Forms





AP Style Quiz Four


Class exercise from book or instructor
October
TH, 2

Current Events Quiz Six  


Major Writing Assignment #2 (News Story)
WK 8

Online Journalism  (Ch 12)
TU,  7

Online Journalism



AP Style Quiz Five


Class exercise from book or instructor
TH, 9

Online cont.  


Current Events Quiz Seven


Class exercise from book or instructor
WK 9

Public Relations Writing  (Ch 13)
MON, 13
NewsU Final assessment must be completed

TU,  14

Public Relations 


Test Two 7-9, 12, 13 

TH, 16 

Major Writing Assignment #3 (News Story)


Current Events Quiz Eight

WK 10

Media Law and Ethics (Ch 14 & 15)
TU,  21

Reporters and the Law 


AP Style Quiz Six 


Class exercise from book or instructor
TH, 23

Morality and Journalism / Discuss Law & Ethics


Current Events Quiz Nine 


Class exercise from book or instructor
WK 11

Multicultural Sensitivity / Profiles and Obits  (Ch 16 & 17)
TU,  28

Profiles and Obits 



Class exercise from book or instructor
TH, 30

Multicultural Sensitivity 


Current Events Quiz 10 


Class exercise from book or instructor
November



WK 12

Speeches, News Conferences and Meetings  (Ch 18)
TU,  4

Speeches, News Conferences and Meetings






Class exercise from book or instructor
TH, 6

Current Events Quiz 11        


Major Writing Assignment #4 (News Story from Press Conference)
WK 13

Govt. & statistical stories / Crime & Punishment    (Ch 19 & 20)
TU,  11

Govt Stat Story 


Class exercise from book or instructor
TH, 13

Crime Story


Current Events Quiz 12


Class exercise from book or instructor
WK 14

Disasters, Weather and tragedies  (Ch 21)
TU,  18

Disasters, Weather and tragedies  


Class exercise from book or instructor
TH, 20

Current Events Quiz 12 


Major Writing Assignment #5 (News Story from Press Conference)
WK 15

TU,  25

Test Three 14-21 
TH, 27

THANKSGIVING HOLIDAY

Course Syllabus: JOUR 1345


Introduction to Writing for the Mass Media





WRITING 








