INSY 2303 – Section 008 LEC (80901)
Introduction to MIS and Data Processing

Fall 2014
INSTRUCTOR:
     

Ganapathiraman Raman




OFFICE:  


Rm.  516, Business Building 

PHONE:
     

817-272-3707


OFFICE HOURS:  
 
Tue/Th, 3:30 pm – 4:30pm and by appointment
E-MAIL:
     

grraman@uta.edu
WEB SITE:  


https://mavspace.uta.edu/people/g/gr/grr9626/web/Raman.html
CLASS TIME/PLACE:  

Section 008 - Tue/Th, 5:30 PM – 6:50 PM, Room:- COBA 243 
PREREQUISITE:

None

REQUIRED MATERIALS:   Microsoft Office 2013 (must include Word, Excel, PowerPoint, and Access) * 

Textbook Bundle (ISBN 978-1-305-03576-8), which includes: 

New Perspectives on Computer Concepts 2014, 16th Edition, Comprehensive Version, Looseleaf 

SAM 2013 Assessments, Training, and Projects v1.0 Printed Access Card ** 

*  Microsoft Office 2013 (with Word, Excel, PowerPoint, and Access) is required for the lab assignments and is available on the computers in Rooms 339 and 349 COBA (other labs on campus may not have the correct version available).  If you would like to purchase a copy for your own computer, please note that it is a Windows-based application and may be purchased in person at the UTA Bookstore at a deep discount (around $35).  If you buy it online or elsewhere, the price will be higher and may not be the correct version. 

**  The textbook and SAM 2013 may be bought individually, but the bundle is most economical. 

Course Description:  Introduction to business data processing, computer programming, management information systems, and problems involved in business information processing systems.  Selected software tools are presented and managerial applications are required. 

Student Learning Outcomes:   

* The student will be able to discuss the role of computers and digital technology in businesses/organizations and how information technology has fostered a growing global economy. 

* The student will be able to list and define the various hardware and software components of an Information System. 

* The student will be able to perform basic file management tasks. 

* The student will be able to describe networking, e-commerce, the Internet, and the telecommunications process; he/she will be able to access and use the Internet. 

* The student will be able to describe various types of digital media and their uses. 

* The student will be able to describe the importance of security, privacy, and other ethical matters related to information systems and appropriate methods for handling these issues. 

* The student will be able to define the systems development life cycle and will be to list and describe the basic steps involved in creating an information system. 

* The student will be able to define the purpose and structure of databases and data warehouses, and he/she will be able to describe various data modeling concepts and querying techniques.   

* The student will be able to define transaction processing systems and decision support systems, and he/she and will be able to describe their different roles in an organization. 

* The student will be able to use office productivity software to create documents, spreadsheets, and presentations. 

* The student will be able to discuss the basic concepts of programming—including sequence, selection, and repetition—and will be able to describe the fundamental differences between procedural and object-oriented programming techniques. 

CLASS POLICIES AND REQUIREMENTS 

Course Requirements: There will be four lab assignments, three scheduled tests, and a comprehensive final exam. 

                                                                                                                                                     Grades :-

Assignment

      
    Value


	Test 1
	13%

	Test 2
	13%

	Test 3 
	13%

	Lab #1 
	10%

	Lab #2 
	10%

	Lab #3 
	10%

	Lab #4 
	10%

	Final Exam
	21%

	TOTAL


	100%


A = 90% and above


B = 80% - 89%


C = 70% - 79%


D = 60% - 69%


F =   0% - 59%   

CLASS POLICIES

Attendance:  Attendance is considered mandatory for all lectures.  If you miss a class, you are responsible for the materials covered and any announcements made.  Pop quizzes and participation assignments may be given during the semester.  If you miss a pop quiz or a participation assignment, there will be no makeups—no exceptions. 
Reading assignments:  You are expected to read and study the assigned textbook! You should read each chapter assigned in this syllabus prior to coming to the class lecture on the assigned chapter.  You will be responsible for any assigned material in the textbook regardless of the class coverage.  If you don’t understand the material, be sure that you ask your instructor.

Lab Assignments:  You will have four  (4) lab assignments, all of which will require a computer with an Internet connection.  These assignments may be done on your own computer or using the computers on campus; as long as you have a stable Internet connection and any required software.  Required materials  for the course are listed on the first page of this syllabus.  If other software or materials are required, it will be noted in the lab assignment instructions.    All lab assignment instructions will be posted on your instructor’s website according to the course schedule below.  Please note that all the assignments need to be completed in SAM2010.  Copying of assignment from others will not be tolerated. SAM2010 notifies the instructor of such attempts. If you are caught copying, you will receive a zero for that lab assignment and you will be referred to the Office of Student Conduct.
Examinations:  All tests and the final exam will be closed book, closed notes. There will be NO MAKEUP EXAMS. If you miss a test without a valid excuse, then your grade for that exam will be zero.  If you miss a test with a valid excuse and provide proper documentation to the instructor, your final exam grade will be used as the grade for the missed exam.  Documentation must be given to your instructor no later than 2 days following the missed exam, and this policy will apply to only one missed exam.  Examples of valid excuses are serious illness, death in the family, and participation in University sponsored events.  Examples of valid documentation are a doctor’s note, death certificate or funeral program, memo from the UTA Athletic Dept, etc. If you have any questions concerning a grade you received on an exam it is your responsibility to inform the instructor within 3 days of the exam.  Grades will not be discussed after that time.  If you are caught sending text messages, accessing e-mail or the Internet, talking on your cell phone or to another individual, copying from another student,book,notes etc.; your test will be ended/taken up and you will receive a zero for that examination and you will be referred to the Office of Student Conduct.    

Incomplete Grades:  Instructors are not obligated to give "incomplete" grades.  A grade of incomplete will only be given under extraordinary unforeseen circumstances, at the instructor’s discretion, for students who have completed more than 90% of the course and cannot complete the course.  Poor performance, absences, or travel are not considered sufficient grounds for incompletes.  

Communication:  The instructor may use Blackboard, MavMail, and other forms of e-mail to communicate with students.

Tentative Course Schedule (subject to change)

	Dates
	Chapters
	Topic
	Review\Lab Due Dates

	 
	 
	 
	 

	August 21
	 1
	Introduction\Computers and Digital Basics
	 

	August 25
	
	
	Lab 1 assigned in SAM2013

	August 26
	1
	Computers and Digital Basics
	 Review

	August 28
	2
	Computer Hardware
	 

	September  2
	2
	Computer Hardware
	 Review

	September  4
	3
	Computer Software
	

	September  9
	3
	Computer Software
	 Review

	September  11
	
	Lab Day 
	 

	September 15
	
	
	Lab 1 due at 11:59  P.M.

	September  16
	       4
	Operating Systems and File Management
	

	September  18
	4
	Operating Systems and File Management
	Review

	September  23
	
	Test 1 (Chap 1-4, Lab 1)
	

	September  25
	5 
	LANs and WANs
	

	September  30
	5
	LANs and WANs
	Review

	October 2
	6 
	The Internet
	 

	October 7
	
	Lab Day
	

	October 9
	6
	The Internet
	Review

	October 10
	7
	The Web and E-mail 
	Lab 2 due at 11:59 P.M.

	October 14
	7
	The Web and E-mail 
	Review

	October 16
	8
	Digital Media
	

	October 21
	8
	Digital Media
	Review

	October 23
	
	Test 2 (Chapter 5-8,Lab2)
	 

	October 28
	9
	The Computer Industry, History, Careers and Ethics
	

	October 29
	
	Last day to drop classes
	

	October 30
	
	Lab Day
	

	November 3
	10
	Information Systems Analysis and Design
	Lab 3 due at 11:59 P.M.

	November 4
	10
	Information Systems Analysis and Design
	Review

	November 6
	11
	Database
	

	November 11
	11
	Database
	Review

	November 13
	12
	Computer Programming
	

	November 18
	
	Lab Day
	

	November 20
	
	Test 3 (Chapter 9-12, Lab3)
	

	November 21
	
	
	Lab 4 due at 11:59 P.M.

	November 25
	
	Review 
	

	November 27
	
	Thanksgiving Holiday
	

	December 2
	
	Review
	

	December 9
	
	Final Exam Comprehensive Chapters 1 thru 12 (5:30p.m-8:00p.m.)
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	 
	
	 


UNIVERSITY and COLLEGE POLICIES

TUITION:

Students who have not paid by the census date and are dropped for non-payment cannot receive a grade for the course in any circumstances. Therefore, a student dropped for non-payment who continues to attend the course will not receive a grade for the course. Emergency loans are available to help students pay tuition and fees. Students can apply for emergency loans by going to the Emergency Tuition Loan Distribution Center at E.H. Hereford University Center (near the southwest entrance).

DROP POLICY:  
Students may drop or swap (adding and dropping a class concurrently) classes through self-service in MyMav from the beginning of the registration period through the late registration period. After the late registration period, students must see their academic advisor to drop a class or withdraw. Undeclared students must see an advisor in the University Advising Center. Drops can continue through a point two-thirds of the way through the term or session. It is the student's responsibility to officially withdraw if they do not plan to attend after registering. Students will not be automatically dropped for non-attendance. Repayment of certain types of financial aid administered through the University may be required as the result of dropping classes or withdrawing. Contact the Financial Aid Office for more information.

ABSENCES BASED ON RELIGIOUS BELIEFS:

A student who misses an examination, work assignment, or other project due to the observance of a religious holy day will be given the opportunity to complete the work missed within 15 days following the due date of the assignment, test, or other project missed. To be eligible for such a make-up, the student must notify me in writing of classes scheduled on dates he or she will be absent to observe a religious holy day. Notification must be made within the first 15 (fifteen) class days through either a written correspondence, personal delivered, acknowledged and dated by me or written correspondence sent certified mail, return receipt requested to me. Failure to follow the rules provided above within the time frames listed will result in the absence being considered unexcused. 

AMERICAN WITH DISABILITIES ACT: 
The University of Texas at Arlington is on record as being committed to both the spirit and letter of all federal equal opportunity legislation, including the Americans with Disabilities Act (ADA). All instructors at UT Arlington are required by law to provide "reasonable accommodations" to students with disabilities, so as not to discriminate on the basis of that disability. Any student requiring an accommodation for this course must provide the instructor with official documentation in the form of a letter certified by the staff in the Office for Students with Disabilities, University Hall 102. Only those students who have officially documented a need for an accommodation will have their request honored. Information regarding diagnostic criteria and policies for obtaining disability-based academic accommodations can be found at www.uta.edu/disability or by calling the Office for Students with Disabilities at (817) 272-3364.

ACADEMIC INTEGRITY:

It is the philosophy of The University of Texas at Arlington that academic dishonesty is a completely unacceptable mode of conduct and will not be tolerated in any form. All persons involved in academic dishonesty will be disciplined in accordance with University regulations and procedures. Discipline may include suspension or expulsion from the University.

 
"Scholastic dishonesty includes but is not limited to cheating, plagiarism, collusion, the submission for credit of any work or materials that are attributable in whole or in part to another person, taking an examination for another person, any act designed to give unfair advantage to a student or the attempt to commit such acts." (Regents’ Rules and Regulations, Series 50101, Section 2.2)

STUDENT SUPPORT SERVICES:
The University of Texas at Arlington provides a variety of resources and programs designed to help students develop academic skills, deal with personal situations, and better understand concepts and information related to their courses. These resources include tutoring, major-based learning centers, developmental education, advising and mentoring, personal counseling, and federally funded programs. For individualized referrals to resources for any reason, students may contact the Maverick Resource Hotline at 817-272-6107 or visit www.uta.edu/resources for more information.
Final Review Week:
A period of five class days prior to the first day of the final examinations shall be designated as Final Review Week. The purpose of this week is to allow students sufficient time to prepare for final examinations. During this week, there shall be no scheduled activities such as required field trips or performances; and no instructor shall assign any themes, research problems or exercises of similar scope that have a completion date during or following this week unless specified in the class syllabi. During Final Review Week, an instructor shall not give any examinations constituting 10% or more of the final grade, except makeup tests and laboratory examinations. In addition, no instructor shall give any portion of the final examination during Final Review Week. Classes are held as scheduled during this week and lectures and presentations may be given.
ELECTRONIC COMMUNICATION POLICY:

The University of Texas at Arlington has adopted the University “MavMail” address as the sole official means of communication with students.  MavMail is used to remind students of important deadlines, advertise events and activities, and permit the University to conduct official transactions exclusively by electronic means. For example, important information concerning registration, financial aid, payment of bills, and graduation are now sent to students through the MavMail system.

All students are assigned a MavMail account. Students are responsible for checking their MavMail regularly. Information about activating and using MavMail is available at http://www.uta.edu/oit/email/.  There is no additional charge to students for using this account, and it remains active even after they graduate from UT Arlington. To obtain your NetID or for logon assistance, visit https://webapps.uta.edu/oit/selfservice/. If you are unable to resolve your issue from the Self-Service website, contact the Helpdesk at helpdesk@uta.edu.

BOMB THREATS: 

Effective April 8, 1997, the College of Business Administration has adopted a policy to deal with the classroom disruption caused by bomb threats in the building. (A) Section 22.07 of the Texas Criminal Law Statutes governs terrorist threats and classifies bombs threats as Class A misdemeanors. Section 12.21 of the Texas Criminal Law Statues states that a Class A misdemeanor is punishable by (1) a fine not to exceed $4,000, (2) a jail term of not more than one year, or (3) both such a fine and confinement. (B) If anyone is tempted to call in a bomb threat, be aware that UTA will soon have technology to trace phone calls. (C) Every effort will be made to avoid cancellation of presentation/tests caused by bomb threats to the Business Building. Unannounced alternate sites will be available for these classes. If a student who has a class with a scheduled test or presentation arrives and the building has been closed due to a bomb threat, the student should immediately check for the alternate class site notice which will be posted on/near the main doors on the south side of the Business Building. If the bomb threat is received while class is in session, your instructor will ask you to leave the building and reconvene at another location. (D) Students who provide information leading to the successful prosecution of anyone making a bomb threat will receive one semester’s free parking I the Maverick Garage across from the Business Building. UTA’s CrimeStoppers will provide a reward to anyone providing information leading to an arrest. To make an anonymous report, call 817-272-5245.

EVACUATION PROCEDURES:

In the event of an evacuation of the College of Business building, when the fire alarm sounds, everyone must leave the building by the stairs.  With the fire alarm system we now have, the elevators will all go to the first floor and stay there until the system is turned off.

All those in the North tower side of the building should proceed to the fire escape stairs located on the East and West sides of that wing.  

FOR DISABLED PERSONS…..please go to the Northeast fire stairs.  We have an evacu-track chair located on the 6th floor stairwell. We have people trained in the use of this chair and there will be someone that will go to the 6th floor to get the chair and bring it to any lower floor stairwell to assist disabled persons. 

Should this be a real emergency, the Arlington Fire Department and UTA Police will also be here to help.  

THE INSTRUCTOR RESERVES THE RIGHT TO MAKE CHANGES TO THE SYLLABUS AS NECESSARY; IT IS THE STUDENT’S RESPONSIBILITY TO BE AWARE OF THESE CHANGES ANNOUNCED IN CLASS AND/OR VIA THE INTERNET.

