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University of Texas at Arlington
Spring 2014
English 0300-04
Introduction to Critical Reading and Writing
Instructor: Jo Ward




E-mail: joaward@uta.edu









Classroom: PH 310







Days/Time: MWF 11:00-11:50 a.m.
Office Hours MW 12:00-1:30p.m.
COURSE DESCRIPTION

English 0300 is a reading and writing course designed to enhance critical reading skills and academic essay writing. 

COURSE MATERIALS
You will need a folder, a notebook and a USB. Class materials are posted on the class website:
https://elearn.uta.edu

It is your responsibility to bring assigned materials to class. If you have issues with Blackboard, please call 817.272.2208.
You will also need My Foundations Lab. Access instructions will be provided in class.

STUDENT LEARNING OUTCOMES

Reading outcomes: To successfully complete this course, students should be able to: 

1. Determine the meaning of words and phrases in context.

2. Understand the main idea and supporting details in reading passages.

3. Identify the writer’s purpose, point of view, and intended meaning.

4. Analyze the relationship among ideas in written material.

5. Use critical reasoning skills to evaluate reading passages.

6. Apply study skills to reading assignments.

Writing Outcomes: To successfully complete this course, students should be able to: 

1. Write an adequately formed essay that communicates a message to a specific audience.

2. Have a clear focus and purpose in writing.

3. Develop supporting details for main points in writing.

4. Write an essay that adequately organizes and sequences material within the essay and within paragraphs.

5. Write acceptable English sentences although they may contain minor errors in sentence structure, usage, and word choice.

6. Observe standard mechanical conventions such as spelling and punctuation. 

EVALUATION

In this course, students may earn a P, Z, or F. 
Students will earn a P in this course if they have completed assignments with an average of 70 (700) or above. A P grade will allow students to go on to first year composition (English 1301/1302).  If students pass this course, they do not have to retake the entrance examination.
Students will earn a Z in this course if they have completed assignments with an average of 69 (690) or below.  Students earning a Z in English 0300 will be required to retake the course.  However, in contrast to an F, a Z grade will not affect the GPA or Financial Aid.

Students will earn an F in this course if they do not attend class regularly, do not participate, AND/OR do not complete assigned work.  Students earning an F in English 0300 will be required to retake the course, and the F grade will be averaged into their GPA.

Students with a grade of Z or F may retake the entrance exam, and if they pass, they have completed their entrance requirement. In this case, they do not have to retake 0300.  If they do not pass the retake or if they choose not to retake the test, they will need to retake the course.

GRADE BREAKDOWN

Reading Quizzes

330 (4 x 60 points each)




       (1 x 90 points)
Essays



330 (3 x 70 points each)




       (1 x 120 points)

Summary Responses

200 (4 x 50 points each)
Writing Test

 
150
Participation


20
Total



1,000 
To calculate your grade on a given assignment, simply multiply the top number by the bottom number. For example, if you receive a 56/60 on a Reading Quiz, your grade is 93%.
DESCRIPTION OF ASSIGNMENTS

· Reading Quizzes: For these assignments, you will be assigned readings and be required to answer questions about the content. 

· Summary Responses: For these assignments, you will write a one-page summary and thoughtful response to the assigned reading.
· Essays: There are four essays in ENG 0300. They are Narrative, Compare/Contrast, Cause/Effect and Argument. More information on these essays will be given when they are assigned. 
· Writing Test: For this assignment, you will respond to a writing prompt given to you in class.
· Class Participation: You will be graded daily on class participation, which includes coming to class 
prepared, making thoughtful contributions in response to the readings, asking and answering questions, and presenting a general attitude of interest in the course content.
PEER REVIEWS

Each essay will include mandatory peer review workshops. You will be required to turn in all peer review materials (including rough drafts) with the final paper in order to receive full credit. This material should be STAPLED behind the final draft. It is very important that you participate in peer review, as you will not be able to make up these points.
EXPECTATIONS FOR OUT OF CLASS STUDY
Beyond the time required to attend each class meeting, students enrolled in this course should expect to spend at least an additional 7-10 hours per week of their own time in course-related activities, including reading required materials, completing assignments, preparing for exams, etc.
LATE ENROLLMENT POLICY

Though I realize that sometimes enrolling in a course after the start date is unavoidable, please be advised that you will be held responsible for the class periods that you have missed even if you were not enrolled in the course. I will not allow you to make up attendance, missed opportunities for participation points, or any other assignments that occurred before you enrolled. If you enroll in class after the start date it is your responsibility to contact your peers in order to get caught up on the schedule and any announcements that might have been delivered in your absence.  
LATE ASSIGNMENTS

Papers are due at the beginning of class on the due date specified. Assignments turned in after the class has begun will receive a ten-percent deduction unless the instructor has agreed to late submission in advance of the due date. Late work will not be accepted without written documentation (jury summons, doctor’s note, military req, etc.) If you must be absent, your work is still due on the assigned date. It is your responsibility to deposit your work in my box or have a peer turn it in for you.
ATTENDANCE POLICY

Improvement in writing is a complex process that requires a great deal of practice and feedback from readers. Regular attendance is thus necessary for success in ENGL 0300. Students are expected to attend class regularly and to arrive on time. Excused absences include official university activities, military service, and/or religious holidays. Students must inform the instructor in writing at least one week in advance of an excused absence. 

After accruing four unexcused absences in a T/Th class or six unexcused absences in an M/W/F class, students will be penalized 5 points off their final grade. I will not supply what you miss by email or phone. It is your responsibility to conference with a peer to get this material or make an appointment to see me in person. Please be in class on time, ready to begin the day's activities. Habitual tardiness is one indication of poor time management and life preparation.  
CLASSROOM ETIQUETTE 

Class sessions are short and require your full attention. All cell phones, pagers, iPods, MP3 players, laptops, and other electronic devices should be turned off and put away when entering the classroom unless the instructor asks you to use them for a class activity or writing workshop; all earpieces should be removed. Store newspapers, crosswords, magazines, bulky bags, and other distractions so that you can concentrate on the readings and discussions each day. Bring cluster readings (heavily annotated and carefully read) to every class. Students are expected to participate respectfully in class, listen to other class members, and to comment appropriately. I also expect consideration and courtesy from students. Professors are to be addressed appropriately and communicated with professionally.

According to Student Conduct and Discipline, "students are prohibited from engaging in or attempting to engage in conduct, either alone or in concert with others, that is intended to obstruct, disrupt, or interfere with, or that in fact obstructs, disrupts, or interferes with any instructional, educational, research, administrative, or public performance or other activity authorized to be conducted in or on a University facility. Obstruction or disruption includes, but is not limited to, any act that interrupts, modifies, or damages utility service or equipment, communication service or equipment, or computer equipment, software, or networks” (UTA Handbook or Operating Procedures, Ch. 2, Sec. 2-202). Students who do not respect the guidelines listed above or who disrupt other students’ learning may be asked to leave class and/or referred to the Office of Student Conduct.
ACADEMIC INTEGRITY

All students enrolled in this course are expected to adhere to the UT Arlington Honor Code:

I pledge, on my honor, to uphold UT Arlington’s tradition of academic integrity, a tradition that values hard work and honest effort in the pursuit of academic excellence. 

I promise that I will submit only work that I personally create or contribute to group collaborations, and I will appropriately reference any work from other sources. 
I will follow the highest standards of integrity and uphold the spirit of the Honor Code.
Violators will be disciplined in accordance with University policy, which may result in the student’s suspension or expulsion from the University.

It is the philosophy of The University of Texas at Arlington that academic dishonesty is a completely unacceptable mode of conduct and will not be tolerated in any form. All persons involved in academic dishonesty will be disciplined in accordance with University regulations and procedures. Discipline may include suspension or expulsion from the University. "Scholastic dishonesty includes but is not limited to cheating, plagiarism, collusion, the submission for credit of any work or materials that are attributable in whole or in part to another person, taking an examination for another person, any act designed to give unfair advantage to a student or the attempt to commit such acts" (Regents’ Rules and Regulations, Series 50101, Section 2.2).

You can get in trouble for plagiarism by failing to correctly indicate places where you are making use of the work of another or colluding with another to prepare assignments. It is your responsibility to familiarize yourself with the conventions of citation by which you indicate which ideas are not your own and how your reader can find those sources. Read your textbook and/or handbook for more information on quoting and citing properly to avoid plagiarism. If you still do not understand, ask your instructor. All students caught plagiarizing or cheating will be referred to the Office of Student Conduct.

PAPER REUSE POLICY

You are not allowed, under any circumstances, to reuse papers from prior classes in this course.  Reusing papers does not demonstrate any advance in knowledge or skill, and so would not be helpful for you either in terms of your learning this semester, or for me in terms of assessing this learning.  If you feel your situation constitutes a clear or significant exception to this rule, you must discuss this with me prior to the due date of the first draft.
AMERICANS WITH DISABILITIES ACT

The University of Texas at Arlington is on record as being committed to both the spirit and letter of all federal equal opportunity legislation, including the Americans with Disabilities Act (ADA). All instructors at UT Arlington are required by law to provide "reasonable accommodations" to students with disabilities, so as not to discriminate on the basis of that disability. Any student requiring an accommodation for this course must provide the instructor with official documentation in the form of a letter certified by the staff in the Office for Students with Disabilities, University Hall 102. Only those students who have officially documented a need for an accommodation will have their request honored. Information regarding diagnostic criteria and policies for obtaining disability-based academic accommodations can be found at www.uta.edu/disability or by calling the Office for Students with Disabilities at (817) 272-3364.
WRITING CENTER

The Writing Center, Room 411 in the Central Library, offers tutoring for any writing you are assigned while a student at UT-Arlington. You may register and schedule appointments online at uta.mywconline.com or by visiting the Writing Center. If you need assistance with registration, please call 817-272-2601 during regular business hours. If you come to the Writing Center without an appointment, you will be helped on a first-come, first-served basis as consultants become available. Writing Center consultants are carefully chosen and trained, and they can assist you with any aspect of your writing, from understanding an assignment to revising an early draft to polishing a final draft. However, the Writing Center is not an editing service; consultants will not correct your grammar or rewrite your assignment for you, but they will help you become a better editor of your own writing. I encourage each of you to use the Writing Center.

In addition to one-on-one consultations, the Writing Center will offer FYC and grammar workshops periodically throughout the semester. For more information on these, please visit us at http://www.uta.edu/owl.

STUDENT SUPPORT SERVICES

UT Arlington provides a variety of resources and programs designed to help students develop academic skills, deal with personal situations, and better understand concepts and information related to their courses. Resources include tutoring, major-based learning centers, developmental education, advising and mentoring, personal counseling, and federally funded programs. For individualized referrals, students may visit the reception desk at University College (Ransom Hall), call the Maverick Resource Hotline at 817-272-6107, send a message to resources@uta.edu, or view the information at www.uta.edu/resources.
UT Arlington is pleased to announce the Start Strong Freshman Tutoring Program, providing up to six (6) hours of free tutoring in selected courses offered during the spring semester for all first-time and returning freshmen. For more details on this program, contact University Tutorial and Supplemental Instruction at 817-272-2617 or drop by our office at 205 Ransom Hall.
ELECTRONIC COMMUNITCATION POLICY

All students must have access to a computer with internet capabilities. Students should check email daily for course information and updates. I will send group emails through Blackboard. I am happy to communicate with students through email. However, I ask that you be wise in your use of this tool. Make sure you have consulted the syllabus for answers before you send me an email. Remember, I do not monitor my email 24 hours a day. I check it periodically during the school week and occasionally on the weekend. 

The University of Texas at Arlington has adopted the University “MavMail” address as the sole official means of communication with students. MavMail is used to remind students of important deadlines, advertise events and activities, and permit the University to conduct official transactions exclusively by electronic means. For example, important information concerning registration, financial aid, payment of bills, and graduation are now sent to students through the MavMail system. All students are assigned a MavMail account. Students are responsible for checking their MavMail regularly. Information about activating and using MavMail is available at http://www.uta.edu/oit/email/. There is no additional charge to students for using this account, and it remains active even after they graduate from UT Arlington.
CONFERENCES AND QUESTIONS

I have three regularly scheduled office hours each week. These times are reserved for students to drop by or to make an appointment to discuss course assignments, grades, or other class-related concerns. I will be happy to make other appointment times for you if your class schedule conflicts with regular conference times or if I am not available on certain days. If you receive a grade on an assignment or quiz about which you have questions, please wait twenty-four hours before discussing it with me. This gives you time to process the assignment comments and to think about how your course work meets the requirements set forth for each assignment. I do not discuss individual student issues in the classroom before, during or after class.
EMERGENCY EXIT PROCEEDURES

Should we experience an emergency event that requires us to vacate the building, students should exit the room and move toward the nearest exits, located on the east and west sides of the building. When exiting the building during an emergency, one should never take an elevator but should use the stairwells. Faculty members and instructional staff will assist students in selecting the safest route for evacuation and will make arrangements to assist handicapped individuals.

STUDENT FEEDBACK SURVEY

At the end of each term, students enrolled in classes categorized as lecture, seminar, or laboratory shall be directed to complete a Student Feedback Survey (SFS). Instructions on how to access the SFS for this course will be sent directly to each student through MavMail approximately 10 days before the end of the term. Each student’s feedback enters the SFS database anonymously and is aggregated with that of other students enrolled in the course. UT Arlington’s effort to solicit, gather, tabulate, and publish student feedback is required by state law; students are strongly urged to participate. For more information, visit http://www.uta.edu/sfs.

POLICY ON DROPPING THE COURSE

Students who are in the course in order to satisfy TSI requirements cannot drop the course unless TSI requirements have been satisfied. Students may withdraw from all their courses and from the university, but they cannot drop English 0300 without meeting TSI requirements and still stay at UTA.  If students wish to test out of the course, they can do so by retaking an approved test and receiving a passing grade on it. 
SYLLABUS AND SCHEDULE CHANGES

Instructors try to make their syllabuses as complete as possible; however, during the course of the semester I may be required to alter, add, or abandon certain policies/assignments.  Instructors reserve the right to make such changes as they become necessary.  

COURSE SCHEDULE

Assignments are due on the day they are listed.
Weekly Schedule

(Subject to change)

Week One

January 13
Introduction to class; Blackboard Overview
January 15
MLA Formatting; Writing Narratives; 



MLA Formatting Example



Television Changed My Family Forever
January 17
Analyzing the Text; Old Before Her Time
Week Two 

January 20
MLK Day – No Class
January 22
 Peer Review – Draft 1 of Narrative Essay Due
January 24
 Grammar Review; Continue Work on Narrative Essays
Week Three

January 27      LS Discussion; Peer Review - Draft 2 of Narrative Essay Due
January 29      Reading Quiz 1 (Rowing the Bus); Final Draft of Narrative Essay Due
January 31      Writing Summary Response; Begin Work on Summary Response 1




Television Changed My Family Forever  
Week Four
February 3
The Four/Five Paragraph Model; Thesis Statements; Topic 




Sentences/Transitions; Writing Compare/Contrast




Summary Response 1 Due
February 5
Grammar Review; Work on Compare/Contrast Essays

February 7
Peer Review – Draft 1 of Compare/Contrast Essay Due
Week Five
February 10
Grammar Review; Continue Work on Compare/Contrast Essays

February 12
Peer Review – Draft 2 of Compare/Contrast Essay Due
February 14
Begin Work on Summary Response 2




Inside the Mindsets (Class Handout)



Final Draft Compare/Contrast Due
Week Six
February 17  
Reading Quiz 2 (What We Can Learn from Japan’s Prisons); 



Summary Response 2 Due
February 19
Writing Cause/Effect; Students in Shock
February 21
LS Discussion; Work on Cause/Effect Essays 
Week Seven
February 24
Peer Review – Draft 1 Cause/Effect Due
February 26
Grammar Review; Continue Work on Cause/Effect Essays

February 28
Peer Review – Draft 2 Cause/Effect Due
Week Eight
March 3
Begin Work on Summary Response 3 




Students in Shock



Final Draft Cause/Effect Due

March 5
Reading Quiz 3 (Urge to Conform)

March 7
Writing Arguments; MLA Works Cited Page; Finding/Citing Sources (Web) – 


Purdue Owl; Legalize Drugs – Not on Your Life



Summary Response 3 Due

Week Nine
March 10
Spring Break – No Class

March 12
Spring Break – No Class

March 14
Spring Break – No Class

Week Ten
March 17
Grammar Review; Continue Work on Argument Essays
March 19
Peer Review – Draft 1 Argument Due 

March 21
Grammar Review; Continue Work on Argument Essays
Week Eleven
March 24
Grammar Review; Continue Work on Argument Essays
March 26
LS Discussion; Continue Work on Argument Essays 
March 28
Peer Review – Draft 2 Argument Due
Week Twelve

March 31
Reading Quiz 4 (Let’s Really Reform Our Schools); Final Draft Argument Due
April 2 

Begin Work on Analysis Summary Response 4



How About Low Cost Drugs for Addicts
April 4

Reading Quiz 5 (Urban Legends)
Week Thirteen

April 7

In-Class Consultations (MPU Handout); Summary Response 4 Due
April 9

Re Drafts
April 11
Re Drafts 
Week Fourteen

April 14
A More Perfect Union – Summary Response Extra Credit


April 16
Makers P1, PBS – Summary Response Extra Credit
April 18
Makers P2, PBS (21:00) – Summary Response Extra Credit

Week Fifteen

April 21
 Writing Test Preparation 
April 23
 Writing Test Preparation 
April 25
 Writing Test
Week Sixteen

April 28
Graded Writing Test Distribution/Review


April 30
Consults
May 2 

Consults
Final Exam
There is no final exam for this class.
 
