COMS 1301 Fundamentals of Public Speaking Fall 2015

Instructor:  Stacy Salmon	Office:  FA 2111   Phone:  817-272-0501   E-mail:  salmon@uta.edu
Office Hours:  Tues/Thurs 11-12:30 (or by appointment)	Mailbox:  Box 19107
Meeting days/times/classroom: 	TR  8am  Fine Arts 122  (COMS 1301-009)
					TR  9:30am  Fine Arts 122  (COMS 1301-010)
Required Materials
Textbook
Lucas, S. E., (2012).  The Art of Public Speaking.  (12th Ed.)  Boston, MA:  McGraw-Hill.

Other Materials
1. SanDisk UHS-1 Card for Video and Photos  8GB  120 minutes (sold at the campus bookstore)
1. Optional:  Digital Flashcard Reader (so you can read the disk, if you don’t already have a reader with your computer/laptop)
	
**The instructor reserves the right to change ANY information contained in this document.  Adequate notice will be given to students in the event any changes are required.

Course Description
This course satisfies the University of Texas at Arlington core curriculum requirement in communication.
Development of the individual's speaking abilities and confidence in a variety of speaking situations.

Texas Core Curriculum Objectives:
· Critical Thinking Skills (CT):  to include creative thinking, innovation, inquiry, and analysis, evaluation, and synthesis of information.
· Communication Skills (COMM):  to include effective development, interpretation, and expression of ideas through written, oral, and visual communication.
· Teamwork (TW):  to include the ability to consider different points of view and to work effectively with others to support a shared purpose or goal.
· Personal Responsibility (PR):  to include the ability to connect choices, actions, and consequences to ethical decision-making.

Student Learning Outcomes
1. To learn how to develop messages appropriate to the subject, occasion, and audience (CT, COMM, PR)
2. To learn how to successfully develop informative, persuasive, and special occasion messages using credible evidence, reasoning, and sources (CT, COMM, PR)
3. To learn how to effectively present messages employing appropriate visual aids and effective presentational skills (COMM)
4. To develop proficiency in listening, observing, and critiquing (individually and in groups), in both the preparation and presentation of messages (CT, COMM, PR, TW)
5. To develop skills in impression management, self-presentation, and public performance of specific speech tasks as they are mandated by particular rhetorical situations. (COMM)


Americans with Disabilities Act
The University of Texas at Arlington is on record as being committed to both the spirit and letter of all federal equal opportunity legislation, including the Americans with Disabilities Act (ADA). All instructors at UT Arlington are required by law to provide "reasonable accommodations" to students with disabilities, so as not to discriminate on the basis of that disability. Any student requiring an accommodation for this course must provide the instructor with official documentation in the form of a letter certified by the staff in the Office for Students with Disabilities, University Hall 102. Only those students who have officially documented a need for an accommodation will have their request honored. Information regarding diagnostic criteria and policies for obtaining disability-based academic accommodations can be found at www.uta.edu/disability or by calling the Office for Students with Disabilities at (817) 272-3364.

Title IX
The University of Texas at Arlington is committed to upholding U.S. Federal Law “Title IX” such that no member of the UT Arlington community shall, on the basis of sex, be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any education program or activity. For more information, visit www.uta.edu/titleIX.

Student Support Services
UT Arlington provides a variety of resources and programs designed to help students develop academic skills, deal with personal situations, and better understand concepts and information related to their courses. Resources include tutoring, major-based learning centers, developmental education, advising and mentoring, personal counseling, and federally funded programs. For individualized referrals, students may visit the reception desk at University College (Ransom Hall), call the Maverick Resource Hotline at 817-272-6107, send a message to resources@uta.edu, or view the information at www.uta.edu/resources.

Writing Center
The Writing Center, 411 Central Library, offers individual 40 minute sessions to review assignments, Quick Hits (5-10 minute quick answers to questions), and workshops on grammar and specific writing projects. Visit https://uta.mywconline.com/ to register and make appointments. For hours, information about the writing workshops we offer, scheduling a classroom visit, and descriptions of the services we offer undergraduates, graduate students, and faculty members, please visit our website at www.uta.edu/owl/.

Electronic Communication Policy
UT Arlington has adopted MavMail as its official means to communicate with students about important deadlines and events, as well as to transact university-related business regarding financial aid, tuition, grades, graduation, etc. All students are assigned a MavMail account and are responsible for checking the inbox regularly. There is no additional charge to students for using this account, which remains active even after graduation. Information about activating and using MavMail is available at http://www.uta.edu/oit/cs/email/mavmail.php.




Academic Integrity
Students enrolled all UT Arlington courses are expected to adhere to the UT Arlington Honor Code:
	I pledge, on my honor, to uphold UT Arlington’s tradition of academic integrity, a tradition that values hard work and honest effort in the pursuit of academic excellence. 
	I promise that I will submit only work that I personally create or contribute to group collaborations, and I will appropriately reference any work from other sources. I will follow 	the highest standards of integrity and uphold the spirit of the Honor Code.

UT Arlington faculty members may employ the Honor Code as they see fit in their courses, including (but not limited to) having students acknowledge the honor code as part of an examination or requiring students to incorporate the honor code into any work submitted. Per UT System Regents’ Rule 50101, §2.2, suspected violations of university’s standards for academic integrity (including the Honor Code) will be referred to the Office of Student Conduct. Violators will be disciplined in accordance with University policy, which may result in the student’s suspension or expulsion from the University.

Copyright protection for course materials
“The materials used in this class, including but not limited to, the syllabus, assignment materials, presentation materials, all lecture materials, exams, quizzes and homework assignments are copyrighted works. Any unauthorized copying of the class materials is a violation of federal law and may result in disciplinary actions being taken against the student. Additionally, the sharing of class materials without the specific, express approval of the instructor may be a violation of the University's Student Code of Conduct and an act of academic dishonesty, which could result in further disciplinary action. This includes, among other things, uploading class materials to websites for the purpose of sharing or selling those materials with other individuals.”

Drop Policy
Students may drop or swap (adding and dropping a class concurrently) classes through self-service in MyMav from the beginning of the registration period through the late registration period. After the late registration period, students must see their academic advisor to drop a class or withdraw. Undeclared students must see an advisor in the University Advising Center. Drops can continue through a point two-thirds of the way through the term or session. It is the student's responsibility to officially withdraw if they do not plan to attend after registering. Students will not be automatically dropped for non-attendance. Repayment of certain types of financial aid administered through the University may be required as the result of dropping classes or withdrawing. For more information, contact the Office of Financial Aid and Scholarships (http://wweb.uta.edu/aao/fao/).

Student Feedback Survey
At the end of each term, students enrolled in classes categorized as “lecture,” “seminar,” or “laboratory” shall be directed to complete an online Student Feedback Survey (SFS). Instructions on how to access the SFS for this course will be sent directly to each student through MavMail approximately 10 days before the end of the term. Each student’s feedback enters the SFS database anonymously and is aggregated with that of other students enrolled in the course. UT Arlington’s effort to solicit, gather, tabulate, and publish student feedback is required by state law; students are strongly urged to participate. For more information, visit http://www.uta.edu/sfs.
Emergency Exit Procedures
Should we experience an emergency event that requires us to vacate the building, students should exit the room and move toward the nearest exit, which is main entrance.  When exiting the building during an emergency, one should never take an elevator but should use the stairwells. Faculty members and instructional staff will assist students in selecting the safest route for evacuation and will make arrangements to assist individuals with disabilities.

Final Review Week
A period of five class days prior to the first day of final examinations in the long sessions shall be designated as Final Review Week. The purpose of this week is to allow students sufficient time to prepare for final examinations. During this week, there shall be no scheduled activities such as required field trips or performances; and no instructor shall assign any themes, research problems or exercises of similar scope that have a completion date during or following this week unless specified in the class syllabus. During Final Review Week, an instructor shall not give any examinations constituting 10% or more of the final grade, except makeup tests and laboratory examinations. In addition, no instructor shall give any portion of the final examination during Final Review Week. During this week, classes are held as scheduled. In addition, instructors are not required to limit content to topics that have been previously covered; they may introduce new concepts as appropriate.

Course Policies
Prohibited Speaking Material
When presenting your speeches there will be no firearms, no illegal drugs, no alcohol, no nudity and no live animals.  The topic(s) you pick for your speeches and the language you use in your speeches must be appropriate.  This means that cursing, sexually explicit topics and/or language, and the endorsement of unethical practices will not be permitted. 

Late Work/Missed Speeches and Exams
Late work will be accepted at the discretion of the instructor.  
Late and/or missed assignments, exams, and speeches will not receive credit unless a valid official/original documented excuse (official college business, documented illness, or documented COMPELLING personal difficulty) is provided.  This documentation must be provided to me within two (2) class days after your return to class.
**A 15% late penalty will be assessed to any late speech.  If you provide me with official documentation for an absence (see above), I will try to make accommodations for you to make up your speech, but there are no guarantees there will be class time to allow this.  There is no guarantee you will be allowed to make up your speech, because the nature of this class requires class time to complete these speeches.  We may simply not have enough class time available for you to make it up.
**If you miss an exam in one of these RARE instances, you must be prepared to take the exam immediately upon your return and provide the official/original documentation from a credible source to excuse your absence the next scheduled class period.  Because you would be taking a make-up exam, the format of the make-up exam and the questions on the make-up exam may be different from the original exam given in class.  However, the content of the exam would remain the same. 
**You are responsible for any notes/assignments you may have missed during your absence.

Attendance
As in the professional world, punctuality and attendance are vital to success.  Likewise, students should attend class to learn theory and practical applications of writing and speaking.  In addition to learning and applying theory, your attendance is crucial as you will serve as support/audience for your peers during oral presentations.

At The University of Texas at Arlington, taking attendance is not required. Rather, each faculty member is free to develop his or her own methods of evaluating students’ academic performance, which includes establishing course-specific policies on attendance. As the instructor of this section, I will take attendance each day at the beginning of class (within the first 5 minutes).  If you are not in class when I take attendance you will be counted absent. For those enrolled in the MWF class, you will be granted three unexcused absences. For those enrolled in the TR class, you will be granted two unexcused absences. For each additional unexcused absence after that, one percentage point will be deducted from your final grade. It is your responsibility to bring in any official documentation for excused absences (see “Late Work/Missed Speeches” above).

Throughout the semester you will receive valuable information during class meetings concerning the theory and practice of public speaking.  You will also have the opportunity to witness a number of speeches and to speak yourself.  If you do not take advantage of these opportunities by attending class on a regular basis, your learning experience will be lessened.  Each class meeting is important.
***Only tuition paying students are allowed to attend class.  Any visitors must be approved by the instructor in advance.


General Requirements
1.  Participation is a must in a class such as Fundamentals of Public Speaking.  You will get more out 	of the class if you actively participate in group discussions, ask questions during class and 	interact with the instructor and other students.
2.  Do not eat during class.
3.  Do not disrupt class.  During class, all electronic devices (cell phones, IPODs, etc) should be 	turned off.  No calls or text messaging during class.
4.  If needed, the syllabus may be adjusted during the semester for reasons such as scheduling 	conflicts or to spend more time on instruction.  The student is responsible for any 	information and material given in class (in other words, if you miss class, check to see what 	you missed during class in your absence and/or see if you missed a schedule change--you also 	may want to get notes from another student in class)
5.  Do not enter or leave the room during another student’s speech.
6.  On the day you give your speech, you will be required to dress appropriately.  You should wear, at 	a minimum, nice jeans and a nice shirt.  No holes, rips, or tears in your clothing.  You should 	not wear the following:  ball caps, stocking caps, sweatshirts, etc.  In general, you want to 	appear professional on the day you give your speech.
7.  All use of laptops should be approved for use by the instructor.  You will not be allowed to use 	your laptop while other students are presenting speeches.


Grading
Students are expected to keep track of their performance throughout the semester and seek guidance from available sources (including the instructor) if their performance drops below satisfactory levels.

Grading standards
An “A” Speech—This is a speech that fulfills all the requirements of the assignment.  The speaker has also provided a speech that goes above and beyond what was required in that it stands out from the other speeches.  This may be due to creativity, verbal and nonverbal delivery or exceptional organization.

A “B” Speech—This is a speech that fulfills all the requirements of the assignment, but does not stand out as exceptional.

A “C” Speech—This is a speech that does not fulfill all the requirements of the assignment.  Some parts may be missing or the presentation was lacking.

A “D” Speech—This is a speech that is missing several parts of the assignment.  The general organization of the speech is poor and the presentation of the speech is poor as well.  The material included in the speech may not be of a high standard and is not chosen well.

An “F” Speech—This is a speech that basically has very poor organization, poor delivery, poor material content, etc.  This is a speech that grossly violates the requirements of the speech.

Grading Scale
A 10 points grading scale will be used (90% is the lowest “A”, 80% is the lowest “B” and so on).  The following scale is for this class.
450-500=A
400-449=B
350-399=C
300-349=D
299 and below=F			

Introduction Speech:  This first presentation will allow you to introduce yourself or a topic of interest.  The focus will be on inclusion of basic informative structure, rhetorical devices for support, and foundational public speaking skills.
Informative Speech:  In this presentation you will work to increase audience awareness and/or understanding of a topic through the development of a message following one of the key informative organization patterns discussed in class.  The focus will be audience analysis, structure, strength of evidence/support, and credibility of sources.  In addition to building upon foundational extemporaneous public speaking skills, a useful and well-presented visual aid is required. (A typed outline and references are required.)
Persuasive Speech:  In this presentation you are attempting to motivate your audience to action or attitude/behavioral change.  The focus will be on audience analysis and development of your persuasive message according to Monroe’s Motivated Sequence, strength of evidence/support, and 
Persuasive Speech: (cont’d)
credibility of sources.  In addition to building upon extemporaneous public speaking skills, a useful and well-presented visual aid is required.  (A typed outline and references are required.)
*The Persuasive Speech will serve as the Signature Assignment for assessment of the core objectives (CT, COMM, PR).
Special Occasion Speech:  This presentation provides you with the opportunity to bring together your understanding of audience analysis and message development in the creation of a eulogy, a toast, a commencement address, a tribute to a special person, giving or accepting an award, or commemorating a special day.  Appropriate presentational style should be determined given the chosen event. A visual aid is not required.
Team Workshops:  In creating the informative and persuasive speeches, you will work in teams to provide constructive feedback, both in terms of content and presentational style, to fellow team members in an effort to ensure each member presents his/her best speech for final evaluation.  You will confidentially evaluate all of your team members via the Team Evaluation Rubric.  The team evaluation total for each member will be included in the Activities grade category.
*The Team Workshop for the persuasive speech will serve as the Signature Assessment for the TW core objective.






















Grading Scale
	Possible Points								Your Points

Speeches
Introduction Speech		10 points			Introduction Speech	_____ points

**Informative			90 points			Informative		_____ points

**Persuasive 	          		105 points			Persuasive		_____ points

Special Occasion		20 points			Special Occasion	_____ points

Exams
Exam 1	 			60 points			Exam 1			_____ points

Exam 2				60 points			Exam 2			_____ points

Exam 3				80 points			Exam 3			_____ points

Activities
· Self-Evaluations
	Informative		5 points			Informative		_____ points

	Persuasive 		5 points			Persuasive 		_____ points

· Peer Evaluations
	Informative		5 points			Informative		_____ points

	Persuasive		5 points			Persuasive		_____ points

· In-class assignments/Quizzes				In-class assignments/Quizzes		
	Participation		35 points			Participation		_____ points

· Poem speech		10 points			Poem speech		_____ points

· Narration speech  	10 points			Narration speech	_____ points


	Total		500 points					Your total  	_____ points

**You will need to bring your Sandisk on the day you deliver these speeches.





Suggested Calendar for Fundamentals of Public Speaking
Day			Topic/Activity						Reading Assignment
8/27			Orientation						Syllabus

9/1			Speaking in Public & Ethics and Public Speaking	Ch. 1 & 2
9/3			 INTRODUCTION SPEECH

9/8			Delivery						Ch. 13
9/10			Selecting a Topic and Purpose				Ch. 5

9/15			POEM SPEECH
9/17			POEM SPEECH & Analyzing the Audience		Ch. 6

9/22			Exam 1		(Ch. 1, 2, 3, 5, 6 & 13)
9/24			Gathering Materials & Supporting Your Ideas		Ch. 7 & 8

9/29			Organizing the Body of the Speech & Beginning	Ch. 9, 10 & 11
			and Ending the Speech	& Outlining the Speech		(**Grade check due)	
10/1			NARRATION SPEECH  & Speaking to Inform	Ch. 15


10/6			Exam 2 	(Ch. 7, 8, 9, 10, 11 & 15)
10/8			Using Visual Aids     **(All Informative topics due) 	Ch. 14
	
10/13			Team Workshop-Prep. day for Informative speech 	(**Grade check due)
10/15			INFORMATIVE SPEECH			(**All Team Critiques Due)

10/20			COMM DAY-No class (work on speeches)
10/22			INFORMATIVE SPEECH

10/27			INFORMATIVE SPEECH
10/29			Speaking to Persuade & Methods of Persuasion	Ch. 16 & 17
									(**All Peer and Self Evals. Due)
11/3			Wrap up Ch. 16 and 17	
		***11/4  Last day to drop a class
11/5			Team Workshop-Prep. day for Persuasive speech**(All Persuasive topics due)

11/10			Team Workshop-Prep. day for Persuasive speech
11/12			PERSUASIVE SPEECH				(**All Team Critiques Due)

11/17			PERSUASIVE SPEECH
11/19			PERSUASIVE SPEECH

11/24			PERSUASIVE SPEECH
11/26			Thanksgiving Holiday-No class
 
12/1			Exam 3 	(Ch. 12, 14, 16, 17)		(**All Peer and Self Evals. Due)
12/3			Speaking on Special Occasions 		Ch. 18  

[bookmark: _GoBack]12/8			SPECIAL OCCASION SPEECH & wrap up semester	

	
		
Exam Policies:
Do not be late for exams.  If you are not in class when the exam begins, you will have earned a late penalty on your exam (5% deduction).

Once the exam begins, you will not be allowed to leave the room.  So, if you need to get a drink, use the restroom, etc. do so before the exam begins.  Also, for the exam, you will need to turn off your cell phone and any other electronic devises.  You will not be able to use your cell phone as a clock, so prepare accordingly.

For all exams you will need a Scantron Form 882-E.





Emergency Phone Numbers: In case of an on-campus emergency, call the UT Arlington Police Department at 817-272-3003 (non-campus phone), 2-3003 (campus phone). You may also dial 911.

